Welcome to

THE LEARNING TREE

Children's Center



A WELCOME TO OUR PARENTS

Dear Parents,

We would like to welcome you and your child to The Learning Tree Children's
Center. As teachers, we try to achieve a type of environment in which young
children can grow and develop physically, socially, emotionally, and intellectually. We
pride ourselves on providing both a high quality educational program and a loving
environment for your child.

We are aware that your child will be spending a good part of each day at the center.
The most important feeling for you to have during these hours is one of confidence
that he/she is safe, happy, and receiving quality care. Our goal is to foster a sense of
trust and mutual respect so, when you are away from your child you will be able to
concentrate on the tasks before you, knowing that your child is truly in good hands.

Please take time to read this entire booklet. We want you to understand all about The
Learning Tree Children's Center and what our program has to offer you and your family.

You will find our staff eager to communicate with you and to answer any questions you
may have. We believe that partnership between staff and parents provides the

children with the most optimal climate to explore and learn about the world around
them. The center has an open door policy. We encourage parents to visit anytime.

Sincerely,

Katie Newquist, Owner/Director
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PRACTICUM

GOAL: Helping the child toward a positive self-concept

BEHAVIORS DEMONSTRATED BY TEACHERS:
Gentleness
Calmness
Listening, taking time with, the child
Talking at the child's eye level
Praising for a job well done
Being genuine and spontaneous with the child
Modeling socially acceptable behavior

GOAL Caring for the child

BEHAVIORS.:
Respect the child as an individual
Children must always be supervised
The focus of our attention is toward the children, not toward other adults
Responsible to our duties
Affection and nurturing

GOAL: Creating a happy learning environment

BEHAVIORS:
Allow the child to discover and explore
Practice incidental teaching
Have fun!



GENERAL INFORMATION

Community Involvement

Students from local high schools or colleges frequently observe in the classrooms. The needs of
the children are our first consideration. Each request to observe or tour is screened and
scheduled by the center managers.

Professional Staff

The center's trained staff members treat each child as an individual and create a learning
environment that is comfortable for the whole group. To work at the center, a person must be
18 and have a high school diploma. Employees are selected on their education and work
experience in the early childhood field. A thorough Criminal Background Check through the
Department of Social and Health Services of the applicant is required. All of our lead teachers
and supervisors are required to have their certificate in Early Childhood Education or required 20
hours of STARS training and 10 hours of continuing education each year.

Our Infant Woddler and Toddler Rooms curriculum is based on different monthly or weekly
themes throughout the year for the children to explore. The rooms are set up with
different discovery centers where the children can learn through play and interaction with one
another.

Our Preschool Program is for ages 3-6 and is taught by experienced and trained Preschool
Teachers. Our goal is to provide a safe, healthy and supportive learning environment for
children to learn and grow. We strive to advance physical and intellectual competence by
providing activities and opportunities that encourage curiosity, exploration, and problem
solving. Children are encouraged to communicate through expressing and sharing ideas,
desires, and feelings. We maintain a positive and open relationship with each child's family and
encourage you to be involved in your child's learning experiences.

Non-Discrimination Policy

The center accepts all children ages 6 weeks through 12 years of age, regardless of race,
religion, national origin, sex, age, or disabilities.

Child Abuse and Neglect Reporting

The staff at the center are required by Washington State Law and licensing requirements to
report immediately to Child Protective Services or The Yakima Police Department any
instance where there is reason to suspect the occurrence of physical sexual emotional abuse,
child neglect or exploitation.

Volunteers

All volunteers serving at the center are also required to do a criminal background check
through DSHS. Volunteers undergo orientation and receive a copy of our employee handbook.
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POLICIES AND PROCEDURES

Enrollment Policy

New enrollment contracts will be signed at the beginning of every school year in September.
A non-refundable enrollment/supply fee will be paid at this time. The fee is $50.00 for
each child. This fee will be paid annually and any time a child is withdrawn for a period of
time and then re-enrolled.

Written notification to the center is required two weeks prior to withdrawal of a child from the
program. If notice is not given two weeks in advance, the regular fee for those two weeks
will be charged.

Days and Hours of Operation
The center is open from 6:00 a.m. to 6:00 p.m., Monday through Friday.

Holidays

The center is closed on New Years Day, President's Day, Memorial Day, Independence Day, Labor
Day, Thanksgiving Day, Christmas Eve, Christmas Day, and New Year’s Eve. Notice will be given if
there are any other closures not listed.

Waiting List

Children are enrolled on a first come, first served basis. Every effort is made to enroll your
child as soon as space is available. Priority will be given to families with siblings already
enrolled in the center.

Scheduling

All schedules must be turned in two weeks before the new month begins. This is to
ensure compliance with the guidelines for child-adult ratios at the center. Please schedule
your child for the time he/she will be at the center. For example: your work schedule is 8:00-
4:30, your child should be scheduled 7:45-4:45. You are expected to arrive and depart
at the prearranged (scheduled times). This is important for us to maintain adequate staffing.
In the case of an emergency, extra time may be arranged. Please notify the center any
time you will be late to pick up your child. A late scheduling fee of $10.00 per week will
be charged for schedules turned in later than 2 weeks in advance.

Late Fee

A late pick up fee of $1.00 per minute will be charged for dropping off a child before
his/her scheduled time, or picking up your child past his/her scheduled time. We have
scheduled staff to comply with the state child ratio laws and we must ensure that we will be in
compliance with these laws. When children are brought in early or picked up late the
teacher/child ratios we have carefully planned for are interrupted, and teachers are needed to
come in early or stay late past their scheduled time. Please notify the center if you are
running late or need to change the scheduled time of your child. We will make every effort to
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accommaodate your needs.

Scheduling Changes

Please notify us immediately upon any change in your schedule.

Parents are expected to call if scheduled care is to be canceled. You will be charged for
the time and days your child is scheduled to come to the center. This includes days you
cancel and if a child is brought in late, or picked up early.

Sick Days

It is the parent's responsibility to notify the center if their child is going to be absent. Please read
the center's Health Policy for more specific information on exclusion guidelines for in children.
There are no credits given for sick days.

Arriving and Leaving the Center

It is required that all children be brought inside the center and signed in at their
classroom. Please clock your child in and out at the time clock in the entryway of the
center. When dropping off your child, give yourself enough time to make sure your child is
adjusted before you leave for work When you are picking up your child, we recommend you do
the same by coming in the room and giving them time to say good-bye to their friends and
teachers and put away the activity they are involved. Be sure to notify the teacher in your child's
classroom of the child's departure Only those persons authorized on your child's registration
forms will be allowed to pick up your child. We do ask for proof of authorization with a picture ID.
This is for your child's protection and safety.

Parent Communication

Effective communication between parents and teachers is very important to us here at
the center. We have established a few ways to communicate messages and upcoming
events to parents on a daily basis. We have a parent board in the entryway that posts
the classrooms monthly and weekly activities as well as the menu and upcoming events. In
each classroom the teachers have personal files with your child's name. This is to hold important
messages, notes, statements, and other information. Please be sure to check them daily so
you do not miss out on what's happening! Your child's cubby is his/her special place. This is
where you will find their personal belongings and artwork for the day. Please check this area daily
as well.

Field Trip Transportation

Center staff or parent volunteers will provide field trip transportation. A copy of the
driver's insurance will be obtained before they are allowed to drive. Parents must also hold a
current CPR and First Aid card to drive on trips.

Extra Clothing Requirements

The center does not provide diapers or wipes. Please make sure you keep a supply at the
center. As a convenience to parents, the center does have a diaper bank, which can be
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used if your child runs out of diapers. You will be asked to replenish the supply the following day.

Each child is to bring a shoebox size plastic box with a lid, which includes the following: crib
sheet; blanket; pants/shorts, shirt underpants, socks, and shoes. Please make sure all of
these items are labeled with the child's name. The boxes will be sent home 4 times a year to
make changes for the weather and sizes.

Parents are responsible for dressing the child appropriately for school. The children are very
active during the day playing outdoors, using paints, markers, glue etc... We do use smocks and
bibs with the children, but accidents and spills happen often.

Dressing the children in play clothes will allow them to explore freely without the fear of
becoming "dirty".

We continue to play outside during the winter months, so please make sure your child has a
warm coat, gloves and a hat. In the summer months please send a swimming sulit, towel,
sunscreen, and water bottle.

Sheets and blankets are sent home weekly to be washed. A $5.00 laundry fee will be charged if
bedding is not taken home and returned the next week.

Labeling

The center is not responsible for lost articles. Please label your child's bottles, diapers, clothing,
blankets, etc. If any item is missing please check with the classroom teacher or lost and found in
the main office.

Nap Time

Naptime is scheduled from 12:30-2:30 p.m. Children arriving between 12:30-2:00 p.m. will be
required to rest on a mat until quiet activity time begins. If your child is scheduled to arrive
during naptime please try to arrange their schedule at home so they will be ready to rest at
the center with the other children.

For preschoolers: If your child does not take regular naps they will be asked to rest on a mat until
the other children are asleep, and then quiet activities will be provided. We are required by law to
provide a rest tie for children five years of age and younger.

Nutrition/Meal Service

At the center we serve breakfast; lunch and afternoon snack. A sample menu is enclosed with
the enrolliment packet.

If a child is allergic to any foods, parents should notify the teacher in writing. The child's
nutritional needs will be met as much as possible or parents can provide a meal or
snack as a substitution for the food his/her child is unable to eat.



Emergencies

In the event of an earthquake, power outage, or other natural or man-made disaster, the policy
of the center is to continue to stay open and provide care for the children until parents
arrive. Our staff will continue to care for the children until the emergency passes.

The center staff and children will experience practice fire drills monthly. If you are arriving or
departing from the center at the time of a drill, you will be expected to participate.

A copy of the center's health /emergency policies is included in your enroliment packet, and can
also be viewed on our website.

Parent Involvement

Parents are an important part of our program. We encourage you to participate in center
functions in the following ways: By volunteering to help in your child's class or other
classrooms; By sharing a special talent or project; By joining in the social activities of the
center; By bringing supplies or items to support our curriculum or by helping the classroom
teacher with small at home projects such as cutting out patterns or putting together book
orders. Your help is always appreciated and welcomed!

Parents have free access to all areas of the center’s classrooms and play areas. We
encourage parents to come visit at all imes.

Parent Conferences

Private conferences between parent/teacher may be arranged throughout the year at a parent
or teacher's request. All parents of preschool children will have an arranged conference in the
spring with the Preschool Teacher to discuss the child's developmental progress and to help
plan for the child's transition into Kindergarten. Parents of preschool children will also receive a
developmental progress report two times a year.




GUIDANCE AND DISCIPLINE STRATEGIES

Our philosophy about discipline supports our feelings that the individual needs of children
must be recognized and met. To help young children cope with the world around them, we use
the following discipline techniques:

Get the child's attention

Use a positive approach

Give simple directions

Give the child an advance warning before changing activities

Provide choices whenever possible

Be consistent

Praise for desirable behavior, correct undesirable behavior when necessary.
Ensure children do not injure themselves or others by their actions

Help children understand the routine

Verbal and/or physical punishment is not used at the center. We want the children to learn
the logical reason for rules and to have the opportunity to see that appropriate behavior can
work

Children who do not respond positively to the center's approach to guidance will be worked
with on an individual basis by consulting with parents and designing a consistent program
between home and center. When necessary, the family will be referred to other professional
services.

Television and Video Cassette Viewing

The center does not encourage television viewing for young children. We have one
VHS and monitor unit, which is used for educational viewing or age appropriate videos,
which are approved by the program coordinator.

Provisions for Cold Weather Play

We feel it is very important for children to go outside and have fresh air and exercise daily.
Despite popular belief, chilling and cold weather do not cause colds. A child is more
likely to catch a cold in a crowded, warm classroom.

All our children are expected to play outside except in extreme weather, so please
dress your child appropriately. Our philosophy is if your child is well enough to be here,
he/she is well enough to participate in all activities.

Exceptions will be made for the infant and Woddler classrooms. Outdoor play will be at the
teacher's discretion as to appropriate weather conditions for outside play. Particular
exceptions will be taken if you have a written excuse from a doctor stating that your child
should not participate in outside activities.
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Information Updates

Parents must notify the center of any change of address at home and any change of phone
number at work or home. At an times the center must have the necessary information to
contact you. This information is required at the time of enrolilment and needs to be updated
annually or more often if there are changes.
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FINANCIAL RESPONSIBILITIES

Rates/Method of Payment
Each child is billed a monthly rate to the class they are enrolled

An enrollment fee of $50.00 per child is due the first pay period in September or at time of
enrollment. This is an annual fee that will be re-billed each September.

Parents will be notified in writing of any changes in fees or policies within 14 days prior to the
change.

Past Due Accounts

Payments are due on the 1% of the month. If payment is not received by the 10" your account
will be billed a late fee of $25.00. If your payment is not received by the 15", your space at
the center will be terminated.

A $25.00 fee will be charged for all returned checks.
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HEALTH POLICIES

We are aware that having your child at the center facilitates your ability to pursue important
daytime endeavors. We are also aware that keeping your child at home when he/she is not
feeling well may impose problems. However, we must be concerned with the health and well
being of all children and adults who have contact with your child throughout the day. We ask
that you consider how your child's health will affect others at the center each day. Please keep
children who are possibly infectious at home, as you would want other parents to do with
their children. If you have any doubts in the morning about your child's health, keep him/her
home or call us for information.

Please note that the center runs a participatory program for children of all ages. There are no
accommodations available for those children feeling "under the weather". Therefore, please be
sure that your child will be capable of participating in the entire program. If you have any
guestions regarding exclusion or inclusion on a particular day, please call in before you bring
your child to the center.

Immunizations and Physicals

Every child's medical record needs to be up to date by the first day of attendance. All
immunizations must be current and a physician should examine each child annually. A copy of
your child's medical report is kept on file for inspection by the Department of Social and
Health Services or by the Health Department Please notify the management each time your
child is immunized to keep records up to date.

lliness Policy

In an attempt to maintain the highest possible standards relating to the health and safety of
the children enrolled at the center the following guidelines have been formulated for the staff
and the parents. If at times this causes some inconvenience to either a staff member or a
parent we ask for your tolerance in our effort to protect all the children and maintain a safe
environment for them.

Colds and other viral illnesses are common among children and indeed; it is only through
exposure to them that children build up an immunity system. A person in the incubation stage of
most common illnesses will be spreading the virus from one to three days before any
symptoms of the iliness appear. Therefore, children with non-serious communicable diseases
may attend the center as long as they can be managed comfortably.

In the event a child becomes ill he/she will be kept in a quiet place of the room so that he/she
can rest quietly and undisturbed until the parent arrives. The parent must come to get the
child or make arrangements for someone else to pick the child up within 30 minutes. In an
emergency situation, the child may be taken to the emergency room for evaluation. Parents
will be responsible for any emergency room fees.

1. Parents will be notified in the following cases:
Severe pain or discomfort particularly in joints, ears, or abdomen
Acute diarrhea: 3 or more times in a 24 hour period
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Vomiting: 2 or more times in a 24 hour period

Severe coughing or sore throat

Fever of 101.5° or higher

Yellow skin or eyes

Red eyes with discharge

Infected, untreated skin patches or lesions

Difficult or rapid breathing

Severe itching of body or scalp

Skin rashes lasting more than one day (excluding diaper rash)
Swollen joints

Visible enlarged lymph nodes

Stiff neck

Blood or pus from ear, skin, urine or stool

Unusual behavior for the child characterized by no playing,
Confusion or persistent inconsolable crying.

Loss of appetite characterized by refusing an solids

Symptoms which indicate any of the following diseas es

Chicken Pox

Impetigo

Lice

Scabies

Strep throat

The following reportable diseases will be reported to PSHS
Diphtheria Giardiasis
Rubella Hepatitis
Hemohilius Influenza Salmonellosis
Measles

Bacterial Meningitis Mumps
Pertussis (Whooping Cough) Tuberculosis

Meningococcal infection

A medical release from your child's regular physician is also required for any reportable illness
listed.

2. Children who have symptoms of iliness may be admitted to or remain in the center only
when there is written documentation from a licensed physician (or verbal with written follow-
up), stating that the child has been diagnosed and poses no serious health risk to the child or
other children.

3. Center will notify parents of an occurrences of or exposure to any communicable diseases or
conditions in the center.
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4.The parents of children who become in or injured while in childcare will be immediately
notified of any illness/symptoms or any injury more serious than minor cuts and
scratches. Parental instructions for action will be obtained.

5. In non-emergency situations, the managers (or designee) will make prompt arrangements
with the parent(s) for medical evaluation or for the child to be picked up by the parent if
necessary.

6. The managers (or designee) will obtain emergency medical treatment without specific
parental instruction in those cases where the illness/symptoms or injury is such that there
must be no delay in treatment

7. If there has been an exposure to any contagious disease at the center, a written notice or
report will be posted at the center and/or sent to the parents.

In order to facilitate communication between the home and the center concerning health and
medical matters, the parents of infants are asked to fill out a daily report form. Parents of
Woddlers, Toddlers, and Preschoolers should discuss their concerns with the head teachers.
Parents should update the staff on any condition(s), which the child has, that is out of the
ordinary.

In the event of an accident or an iliness that warrants sending the child home, the following
procedure will be followed,;

1. The parent/guardian will be called at work

2. The parent/guardian will be called at home.

3. Every effort will be made to locate the parent/guardian.

4. The emergency contacts will be called,

5. In the event the staff is unable to locate a parent/guardian or

one of the emergency contacts, they will use their discretion in contacting the child's
doctor/clinic/hospital as listed in the enrollment information.

If the child has a compound fracture, deep laceration, severe trauma of any kind, or convulsion,
emergency room services will be used and the parents will be notified immediately. An
emergency requiring transportation of a child will be conducted according to the following
procedure:

1. A call will be placed to 911

2. Upon arrival of EMT, the child will be released to their care

3. A manager/teacher or program coordinator will accompany the child

4. Emergency contact card will be taken with the child

5. Parents will be notified of emergency procedure.

It is the responsibility of the parent/guardian to pay for any expenses incurred as a result of
emergency health/medical procedures undertaken on behalf of the child.
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Medication

The center does not stock or provide any medications. Over-the-counter and prescription
drugs must be provided by the parents. A medical authorization form per each medication will be
available to you in each room. The center staff will not administer any medications without
specific written directions from the parent(s) on the signed form.

All prescription medications must be in the original container with a prescription label including
the child's name, name of medication, dosage, dosage intervals, name of physician, and date
prescription was filled.

Medications will not be administered "AS NEEDED".
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PROGRAMS

The first years of a child's life are the most formative. When children must be away from
their parents, it is important that they have a good experience with teachers and peers.
Children are able to fully develop in academic areas when emotional security has been
achieved,

Our main goal is to build a good self-image in every child. Children who know who they are
(self-concept) and learn to like themselves (self-esteem), can manage themselves in a socially
acceptable way. Our teachers provide a warm, secure atmosphere to explore and learn, and
always treat them with dignity and respect. We are glad you chose our program.

The center enrolls children ranging from 6 weeks to 6 years old.
Our classroom teacher/child ratios are set by the Washington State Licensing Requirements
for childcare centers.

Programs Approximate Ages Staff/Child Ratios
Infants 6 weeks-12 months 1:4
Woddlers 12 months-2yrs 1.7
Toddlers 2-3yrs 1.7
Preschool 3-6yrs 1:10

After School 6-12yrs 1:15
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INFANT PROGRAM

The infant program is based on a combination of love, care, creative exploration, and
developing a program based on the individual needs of each child and parent. Parent input is
an essential part of our program.

The environment is designed to provide a safe and enriching atmosphere in which the
children's physical and emotional needs are met The teacher's interactions and plans
will encourage each child to develop motor skills, sensory awareness, socialization, and self-
help skills.

Each child's day will be designed according to his/her individual rhythm. Naptime, feeding,
diapering and playing will be planned individually to meet each child's natural schedule. We
feel this will help the children develop a sense of trust in themselves and the world around
them thereby facilitating a willingness to explore develop at his/her own pace.

Parent Reports

Parents have an opportunity to be informed daily on your infants activities and provide
instructions to the teachers about your child's special needs. The center asks each parent to fin
out a report when signing your child in. At the end of the day the report will go home with the
infant and serve as an effective daily communication tool between parents and the staff.

Infant Daily Schedule

As previously discussed, infants diapering, feeding, sleeping, and play needs will be met on an
individual basis, rather than using a rigid schedule. However, morning and afternoon hours
may find a number of babies eating at the same time, and afternoons will probably find many
resting. Parents are asked to consult with caregivers concerning their infant's individual
schedules.

Infant Feeding Practices

Infants will be fed on an individual basis and fed by the same caregiver as much as possible.
The child's parent will fill out a menu pattern for the infant and update on a regular basis. The
type of food and amount fed to each infant will be recorded on the daily report, which goes
home daily with the child. Infants will be held while receiving their bottle.

The center does not provide baby food, meals or snacks in the infant room. Parents are
required to bring a three-day supply of nutritious foods and formula/breast milk for their infant
The parents will provide the center with information concerning food allergies or special needs.
Parents are encouraged to come and visit their infants throughout the day on breaks if
possible.
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INFANT CURRICULUM

The Infant Curriculum is based on each child's individual needs and development. A large part of
caring for an infant is building trusting relationships and letting them explore the world around
them. Observations of the child's development and growth will be carefully documented and
milestones will be celebrated! It is a time of great achievement far both child and parents.

Fall Winter Spring Summer
Leaves Snow Flowers Water &+ Sun

Daily
- Building Trust & Relationships

Helios & Good-byes

Diapering

Mealtime - Tasting & Exploring new foods

Sleeping and Resting (Cuddles and Hugs)

Music and Movement

Art and Sensory

Playing with toys

Stories and books

Imitating, Pretending and Games (peek-a-boo)

Outdoor Play

19



WODDLER & TODDLER PROGRAMS

The toddler years are a time when children must learn to cope with the “basics” of life,
Learning how to get dressed, use the bathroom, feed themselves, getting playing independently.
With the knowledge that children learn all the time and not just when adults are ready to teach
them; teachers work toward developing a physical environment that enables them to use every
interaction they have with toddlers as a learning situation.

Our goals are designed to provide toddlers with the opportunity to be as independent as
possible, to develop their language, to practice small and large motor development; and to
sample a large variety of experiences and materials. Experiences will be provided through the
use of play centers where age-appropriate materials that toddlers enjoy using. Activities are
designed to encourage and facilitate social interactions and individual skill development

Parent Reports

Parents are informed of the feeding, sleeping, diapering (toilet training) and activity patterns of
their toddler through written reports available when leaving the center each day.

WODDLER/TODDLER DAILY SCHEDULE

8:00-8:30 Self directed activities in learning centers
8:30-9:00 Breakfast

9:00-9:30 Manipulative play (puzzles, blocks, games)
9:00-9:30 Diaper Care/Bathroom.

9:30-9:45 Circle Time

9:45-10:15 Art/Sensory Activity

10:15-11:00 Outside play and Gross motor activity
11:00-11:30 Music/Story Time

11:00-11:30 Diaper Care/Bathroom

11:30-12:00 Lunch

12:00-12:15 Prepare for nap

12:15-2:30 Nap

2:30-3:00 Diaper Care/Bathroom

2:30-3:00 Stories/Books & Free Art

3:00-3:15 Snack

3:15-4:00 Outside play and Gross motor activity
4.00-4:30 Enriched activities

4:00-4:30 Diaper Care/Bathroom

430-6:00 Center Activities & Group Play
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YOUNG TODDLER CURRICULUM

The Young Toddler Curriculum is based on monthly themes and teaches these topics
through the whole classroom environment. There is a strong emphasis on sensory
activities. The social focus will be on transitions throughout the day: saying good-bye to
mom and dad, sharing space with friends as well as communicating using words. The
academic focus will be on color and shape recognition. Beginning classroom rules:
sitting in circle, treating friends kindly, cleaning up after playing, joining in activities.

Eall Winter Spring Summer

| am Special My Family Farm Animals Growing Things
Feelings My Home Zoo Animals Flowers

Body Parts My Friends Baby Animals & Gardens

The Five Senses My Pets Mommies Trees
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TODDLER CURRICULUM

The Toddler Curriculum is based on monthly themes and teaches these topics through the
whole classroom environment. There is a strong emphasis on sensory activities. The social
focus will be on following one step directions, working together and sharing space as well as
communicating using words. The academic focus will be on color and shape recognition as
well as counting 1-5. Beginning classroom rules: sitting in circle, treating friends kindly,
cleaning up after playing, joining in activities.

September
Harvest Time

In An Orchard

December

All About Me!

My Body

My Feelings

My Favorite Things
My Five Senses

March
Nursery Rhymes

June
At the Beach
Fish

October
Healthy Habits

| eat good foods
| brush my teeth
| wash my body
| move my body
| rest my body

January
Things That Go!

Construction Zone
Tools & Machines

April
Dino Dig!
At the Zoo!

July
In A Garden

Flowers
Growing Things
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November

My Family

My Home

My Neighborhood
My School & Friends

February
Friends at Work!

Police Officer

Fire Fighter
Doctor/Nurse/Dentist
Mail Carrier

May
On the Farm!
In A Pond!

Auqgust
Camp Out!

Bugs, Insects



PRESCHOOL PROGRAM

The preschool child has the capacity and the language to adsorb knowledge, especially about
the real world around him/her. They love to investigate where things come from, how they are
made, who makes them, etc. They begin to master the complexity of their experience
through ideas-what things are alike, which are different; what things belong together and
what is a small part of a bigger thing. As they put the puzzling world in order through their
exploring and thinking, they feel the joy and strength of mastery. This is an important proving
ground for the conviction of an independent self.

The preschool program will provide learning experiences particularly appropriate for
these age levels including opportunities to:

- Develop language skills through conversations, stories, word games, music and visual
aids as well as through experience with seeing written words, labels, numbers, charts and
books.

Develop practical understanding of math through counting, measuring comparing size,
weight, shape, grouping, and estimating.

Learn at first hand about the world through visits and trips and vicariously through
stories, books, poems, and films.

Develop large and small muscle coordination and physical skills through using
games, puzzles, tools, paints, clay, crayons, sand, water, and other manipulative tools;
through building, carrying, climbing, lifting, pushing, balancing, running, jumping, and
pedaling.

Learn about living things through observation, caring for and talking about plants and
animals.

Discover how things work-floating, sinking, balancing, friction, wheels, inclined
planes, pulleys, magnets, electrical circuits, evaporations, boiling, melting, freezing,
weighing and condensations.

Develop a relationship to a variety of art experiences including rhythms and music, color
and pictures, and dramatic play.

Learn about appropriate safety and healthy practices

Establish social skills and build relationships with teachers and other children.

Develop a curiosity for learning and activity

The child is led into these learning experiences in various ways. Sometimes material is set out
and he/she is attracted to it On other occasions the teacher will directly invite and
encourage, sometimes through demonstration; and yet on other occasions the teacher
plans the experience and directs it Our teachers do not leave the children's learning to
chance, but plan learning opportunities, plant ideas, encourage questions and foster
curiosity. The teachers promote problem solving, with opportunities to experiment test retest
and validate. The teacher helps the child to develop a sense of competence and
mastery, to discover that he/she "knows" and "can do".
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PRESCHOOL DAILY SCHEDULE

8:00-8:30 Center based activities
Centers: Dramatic Play, Library, Sensory Table, Science,
Manipulative Computer, Art Table, Play dough Table, Block
Area, Language & Writing, Math

8:30-9:00 Breakfast - Family Style

9:00-9:30 Circle Time - All together

9:30-10:00 Art/Sensory Activity

10:00-10:30 Group Activity (Cooking, Science, Math, Language/Writing)
10:30-11:15 Outside Play

11:15-11:30 Music, Drama or Story time
11:30-12:00 Lunch, Clean up

12:00-12:30 Bathroom, Prepare for rest time
12:30-2:30 Rest Time or Quiet Activities after 1:00
2:30-3:00 Clean up nap things, Snack

3:00-4:00 Outside Play or Centers

4:00-4:30 Clean up from outside. Circle Time
4:30-6:00 Group Play
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YEAR ROUND FULL DAY PRESCHOOL CURRICULUM

The Preschool Curriculum is based on monthly themes and teaches these topics
through the whole classroom environment. The social focus will be on following
directions, working together and conflict resolution and the academic focus will be on
the alphabet (lower- case and upper- case letters), letter sounds, numbers and name

recognition.

September
On The Farm

At The Farmers Market
Farm Animals

December

My Family
Home
Neighborhood
Friends

Pets

March

Community Helpers
What | want to be
When | grow up
Fire Safety

June

In A Pond
Insects, Bugs
Frogs/Reptiles

October
Harvest Time
Growing things
In An Orchard

January
Healthy Habits

Good Foods

It's fun to move
Healthy Teeth

| keep myself clean
Personal Safety

April

The World of Make Believe
Folk Tales & Fairytales
Nursery Rhymes

July
Down By the Seashore

Sea life
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November

All About Me
Feelings & Emotions
The Five Senses

My Body

My Favorite Things

February
Transportation

Tools & Machines
Construction Zone
Space Adventure

May
Dinosaur Dig
At the Zoo

Auqgust
On A Safari

Jungle Animals
Rainforest



PRESCHOOL CURRICULUM

The Preschool Curriculum is based on monthly themes and teaches these topics through the
whole classroom environment The social focus will be on following directions, working
together and conflict resolution and the academic focus will be on the alphabet (lower- case
and upper- case letters), letter sounds, numbers and hame recognition.

September
On The Farm

At The Farmers Market

Farm Animals

December

My Family
Home
Neighborhood
Friends

Pets

March

Community Helpers
What | want to be
When | grow up
Fire Safety

June

Way Out West
Cowboys

By the Campfire

October
Harvest Time
Growing things
In An Orchard

January
Healthy Habits

Good Foods

It's fun to move
Healthy Teeth

| keep myself clean
Personal Safety

April

The World of Make Believe
Folk Tales & Fairytales
Nursery Rhymes

26

November

All About Me
Feelings & Emotions
The Five Senses

My Body

My Favorite Things

February
Transportation

Tools & Machines
Construction Zone
Space Adventure

May
Dinosaur Dig
At the Zoo



KINDER-ENRICHMENT CURRICULUM

The Kinder-Enrichment Curriculum is for children who are in half-day Kindergarten programs
and for those older five- year olds who need more of a challenge. The curriculum is based on
monthly themes, which explore the world around them with a focus on social skins and
conflict resolution. The academic focus for this age group will be on site words, writing skills

and numbers

September
Gotta Be Me!

Physical Me
Thinking Me
Feeling Me
Celebrating Me
My Favorite Things

December
Around the World!
Celebrate Diversity
Special Holidays

March

Launch Into Outer Space!
Mother Nature!
Weather/Seasons
Volcanoes

October

The More We Get Together!
Families and Friends
Neighborhoods
Communities

January
Wild Animals!

Dinosaur Dig!

April
Tell Me A Story!
Folktales & Fairytales!
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November
Healthy Habits!
Nutrition
Exercise

Oral Health
Hygiene
Personal Safety

February
Community Helpers!

Career Exploration!

May

Creepy Crawnlies!
Bugs, Insects,
Snakes, Reptiles,
Amphibians
Spiders



KIDS ZONE CURRICULUM

The school-age curriculum will have a large focus of character building with monthly themes and
projects to spark the children's interests and allow them to explore topics in depth and in ways that
fosters their creativity.

Character Building Topics;
Acceptance and Tolerance
Responsibility
Perseverance

Respect

Attitude

Communication

Team Work

Citizenship
Trustworthiness

Monthly Themes and Group Investigative Projects:

September: Presidents & Government / Election 2004
Math: Money
October: Explorers
Social Studies: Maps and Globes
November: Civil Rights
Creative Writing: My Nero
December: Diversity and Languages
Special Study: Brail and Sign Language
January: Space and Astronomy
Science: Gravity
February: Famous Inventions &e Inventors
Science: Electricity and Magnetic Force
March: Environmental Awareness
Science: Recycling
April: Physical Geography - Land and Water
Science: Rocks and Minerals
May: Endangered Species

Creative Writing: If | Were A...
If 1 Could Save the...

Summer Camp

June: Greek Gods - Olympics

July: Fun Fantasies - Magic, Queens/Kings, and Dragons
My Favorite Fantasy Author

August: Jungle Safari - Survivor Challenge
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WARNING
PEANUT/NUT FREE ZONE

When providing snacks - please read all
Ingredients carefully and bring in original
packaging, if possible. We have children with
life threatening allergies to nuts. A suggested
peanut/nut allergy snack list is available for
your review. Please contact staff to obtain a
copy. Thank you.
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SUGGESTED PEANUT/NUT FREE SNACK LIST

For Children's programs pre-school through grade 5

Please read carefully

When preparing snacks please remember to check ingredients for peanut, peanut butter and
peanut oil, and watch for the following terms: Peanut flour, peanut protein, arachide,
mandalona nuts, artificial nuts, Nu-nuts, flavored nuts, beer nuts, goober nuts, and goober
peas. Also, it is possible that food allergens like peanuts can be in foods but not listed on
the label because the food preparation equipment can be contaminated, or there may be
unknown ingredients in raw materials. Because of this, food companies sometimes put
warning statements such as "may contain peanuts" or "manufactured in facility" on the label.
This could be used, for example, on the label of a chocolate bar that does not contain
peanuts, but is made in the same factory and using the same equipment as chocolate bars
that do contain peanuts. Food with these labels could be unsafe. Stay with brand names on
the following list.

FRUITS, VEGETABLES, MEATS & JUICES:

All Fresh Fruit/Raisins All Lunch meats
All Vegetables All Juices

CRACKERS/PRE-PACKAGED ITEMS:
Triscuits Wheat Thins
Ritz Crackers (PLAIN ONLY) Dora the Explorer Crackers
Teddy grahams Graham Crackers
Fritos Pretzels
Tortilla chips Goldfish Crackers
Cheetoes Nilla Wafers
Oreos Plain Bagels

CEREALS;
Trix Cocoa Puffs
Lucky Charms Rice Krispies
Frosted Flakes Life Cereal
PLAIN Cheerios
DAIRY:

String Cheese Whipped Cream
Cheddar Swiss
Cheese Whiz Velveeta
Cream Cheese (NO FLAVORS CONTAINING NUTS/PEANUTS)
Cool Whip Yogurt
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Milk (Plain, chocolate, strawberry, etc.) Go-gurt

Mozzarella
MISCELLANEOUS:
Popcorn Salsa
Fruit flavored Popsicles Otter Pops
Plain Hershey Bars ( NO ALMONDYS) Red Vines
Brach's "Futios" Skitttles
Betty Crocker Fruit by the foot Hot Tamales candy
Starburst Candy Betty Crocker Fruit Gushers
Applesauce Marshmallows
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REVISIONS 9-04

Signing in/out

It is our policy and also a requirement of the state's childcare licensing department to require
parents to sign their child in and out in the classroom when dropping off and picking up their
children. You must use your full legal signature at all times.

Diapering

1. Our diaper changing table and area complies with WAC 388-295-4120-1 a-€; 4, for
health and safety reasons.

2. Our diaper changing procedure is posted for staff to follow.

3. Children are not left unattended during the procedure. Supplies are:
Gathered before the changing
Or readily available in the area

4. Nothing but the child, changing pad and diaper changing supplies is used on the table,
counter or sink

5. Disposable diapers must be:
Placed into a covered, plastic-fined, hands-free container.
Removed from the facility and finer changed at least daily and more often if
odor is present
Disposed of with curbside garbage.

Pesticide Notification Policy
Parents will be notified in writing 48 hours in advance of any application of a pesticide. You
will be notified of the time, location and chemical being used in the application.

Field Trips
You will be notified in writing at least 24hours before a scheduled field trip. You must give

written authorization for your child to attend the field trip and to be transported by vehicle. If
your child is transported to and from school on a regular basis, a blanket transportation
release form will be required.

Enrollment Process

Prior to enrollment parents will be given a tour of the center and will be asked to set up an
appointment to discuss any questions regarding the center's philosophy, procedures
and policies. At this time parents will be given the required enrollment forms to complete prior to
their child attending the center. Parents are welcome to observe any classroom and should
feel free to bring their child to the center prior to their first day to meet his/her teacher and
new friends.

Enrollment Checklist
The parent or Legal Guardian prior to the first day of attendance must complete the following
forms:
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Enrollment Form

Child's Personal History

Consent to Medical Treatment of Minor Children
Individual plan, of care for special health needs
Photo Release

Field Trip Release

Policy & Financial Agreement

Liability Policy

Original Certificate of Immunization

Income Eligibility Application (USDA Food Program)
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